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 Application for the use of premises September 2016-August 2017
 This booking form is to be used alongside the Terms of Booking for room users available from the Church website: www.sherwoodmethodist.org.uk
Hirers must fully complete all sections and sign the form confirming that they agree to abide by the requirements before submitting it to the booking secretary: Mr G White
25 Edgware Road, Bulwell Nottingham NG6 9HW. (0115 9161590) 
Payment terms:  Invoices will be issued beginning of following month to date of booking. Payment required within 21 days of date of invoice. Birthday parties etc. to be paid on the day but before commencement of party. Bookings cancelled with less than 7 days notice may incur a charge. 

	Name of Hiring Group
	

	Full Name of Applicant
	

	Full Postal Address
	
	Telephone



	Purchase Order Number

If Applicable
	

	Name and Address of person to be invoice

(if different to above)
	
	Telephone:

	Dates for booking

(include start and finish date)
	

	Hourly rates to be negotiated.
	Times of room hire to include setting up and clearing away, not just group meeting time.

	Room charges

½ day    full day
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday 

	Epworth/Wesley Room 

£25.00         £50.00
	From -  To
	From -  To
	From -  To
	From -  To
	From -  To
	From -  To

	Upper Hall

£60.00     £90.00
	From -  To
	From -  To
	From -  To
	From -  To
	From -  To
	From -  To

	Lower Hall  

£60.00     £90.00
	From -  To
	From -  To
	From -  To
	From -  To
	From -  To
	From -  To

	Lower Hall with kitchen

£65.00      £95.00
	From -  To
	From -  To
	From -  To
	From -  To
	From -  To
	From -  To

	Den / Oxford Room

£30.00          £60.00
	From -  To
	From -  To
	From -  To
	From -  To
	From -  To
	From -  To

	 The hirer is responsible for arranging any chairs and tables in a room as required, and replacing them  

  afterwards.




My signature confirms that I agree to be the ‘Responsible Person’ for the group

· To ensure that my group observe all requirements of the church’s Terms and Conditions which I have also signed.

· That the assessed charges will be paid to invoice terms.

· That all the necessary insurance and licences, including Public Liability Insurance are in place

A copy of the Public Liability Insurance document has been submitted to the Booking Secretary.
Date:​​​​​​​​​​​​​​​​______________________ Signature of Applicant______________________________________







